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Buxton Village Hall, Mill Street, Buxton, NR10 5EN
Tel: 01603 279468

 Admissions: buxtonpreschool@outlook.com
Finance: buxtonpreschoolplaygroup@hotmail.com
Charging Policy – Updated -8th June 2022
Statement   

This policy details the fees charged and procedures for payment and collection. Buxton Preschool accepts Childcare Vouchers, Tax Free childcare, Council Funding and Fees. 
Buxton Preschool runs the following term time only sessions that must be paid for by the above mentioned methods:

· 3 hour Morning session - 8.45am to till 11.45am, Monday to Friday 
· 4 hour Morning session – 8.45am to 12.45pm, Monday to Friday 
· 6 hour Full Day Session – Mondays, Wednesdays & Thursdays - 8.45am to 2.45pm   
Fees

A deposit is not charged for enrolling your child at Buxton Preschool or for adding your child to the waiting list. 
Buxton Preschool do not charge a registration fee for any place offered to your child. 
Fees are required from Parents for Non-funded sessions.
Fees are charged at a rate of £4.75 per hour for 3 and 4 year olds and £5 per hour for 2 year olds for sessions not funded by the Local Authority  

Fees are payable in instalments set out by the Administrator or in full for each Term. Fees should be paid by cash, cheque or BACs/Online. 

Funding 

Buxton Preschool Playgroup is registered to receive funding from the Local Authority to provide free childcare for three- and four-year-olds and eligible two-year-olds.   

Funding periods run from   
· 1st September-31st December

· 1st January-31st March 
· 1st April-31st August 

Funding Options 
Government funding is intended to cover the cost to deliver 15 or 30 hours a week of free, high quality, flexible childcare only. It is not intended to cover the cost of meals, consumables, additional hours or additional services.
Universal Entitlement 

All 3 to 4-year-olds and eligible 2 year olds in England can receive up to 570 hours of free early education or childcare per year. This is funded by the Local Authority and a maximum of 570 hours per year over no fewer than 38 weeks of the year until the child reaches compulsory school age can be claimed. 

When parents can start claiming

The date a parent can start claiming depends on the child’s birthday.

Child’s birthday
When a parent can claim:

· 1 January to 31 March

The beginning of term on or after 1 April

· 1 April to 31 August

The beginning of term on or after 1 September

· 1 September to 31 December
The beginning of term on or after 1 January

Extended entitlement (‘The 30 hours’) 

A child will be entitled to up to 15 additional free hours on top of the Universal Entitlement from the term after both of the following conditions are satisfied: 
· the child has attained the age of three; 
· the child’s parent(s) has a current positive determination of eligibility from HMRC.  The child’s parent(s) must apply for the additional free hours through the Government’s online Childcare Service. Eligibility for the additional free hours is determined by HMRC through this online application.   

Extended Entitlement Process

1. Parent(s) apply and complete the HMRC eligibility application online and receive a code (expires within 90 days). 

2. Parents of eligible children must provide the eligibility code generated online to the preschool to claim funding before the start of the term requiring the extended funding.  
3. The pre-school will verify the eligibility code through the Local Authority’s Funding Portal.  The online eligibility checks must be repeated every 90 days and a new eligibility code must be provided to the pre-school to continue to claim funding. 
Grace Period

If parents become ineligible to receive extended funding, a grace period will apply, during which the child may continue to receive the extended entitlement.  If the grace period elapses, the child will receive the universal entitlement only.  Any additional sessions over and above those covered by the universal entitlement must be paid for by the parents.  
If the parents do not wish to pay for additional hours, notice must be given to reduce the child’s sessions at least 4 weeks before the grace period expires. 

Parents are responsible for completing and returning funding claim forms for their children promptly at the beginning of each term.  Funding claim forms must be returned to the Preschool Administrator by the third week of term at the latest.  If the Preschool is unable to claim funding from the Local Authority because the parent has not returned their claim form in time then the parent will be invoiced for the full term’s fees.
Invoicing
Parents are invoiced at the beginning of each term.  The invoice sets out the weekly sessions attended by the child throughout the term and specifies which of these sessions are funded, under either the universal or extended entitlements, and which are to be paid for by the parents.  An invoice will always be issued to parents even if no payment is due. The invoice gives a choice of a full term payment or a amounts to be paid in instalments throughout the term (usually 3 instalments coinciding with months).  
Information relating to Fees and Funding 

· Fees are non-refundable. 

· If the Preschool is closed for a day(s) due to unforeseen circumstances another session may be allocated at the Preschool’s discretion.

· Parents will not be charged for fees for Bank Holidays or when the Village Hall is being used as a Polling Station. 

· Fees are reviewed termly by the committee and can be changed with notice to parents before term requiring change. 

· There are no reductions for having more than one child attending or for attending all sessions. 

· If a child starts preschool halfway through a term, the invoice will be updated accordingly to show the sessions requiring payment.  

Late Payments / Arrears

Fees should not become more than 2 weeks in arrears. Anyone having problems with payments may speak in confidence to the Administrator. If no attempt has been made to clear any of the outstanding fees after 4 weeks from the invoice being issued, the parent/guardian will be informed not to bring the child into setting until the fees have been paid. The child’s playgroup place will continue to be held for a further 2 weeks.

Fundraising 

Buxton Preschool is a charity and relies on fundraising to purchase new equipment, books and toys.  Parents will be asked on occasion to participate in fundraising activities and contribute donations where possible.  Participation in such activities is strongly encouraged but remains optional and shall not be made a condition of receiving normal childcare services. 

Absence 

Once a place has been accepted at Buxton Pre-School, fees are payable regardless of whether your child is able to attend or not.  Fees are payable in all cases of absence and there is no reduction or refund for sickness or holidays taken during weeks the pre-school is open.  

Prolonged Absence 

In exceptional cases of prolonged absence, parents should contact the Preschool to discuss payment of fees. All parents are required to inform Preschool of any change of circumstances which may affect their child’s care arrangements. 

Changing sessions / Termination of sessions 
If parents wish to change their child’s sessions they must discuss their request for changes with a member of staff.  We will try and accommodate changes if and when able to do so depending on the availability.  If you no longer require your child’s place or you wish to reduce the number of sessions attended we require 4 weeks written notice or 4 weeks’ fees in lieu of notice. 

Additional payments and services 

Buxton Preschool does not charge top up fees and does not charge for hours attended as part of the universal or extended entitlement.  
Parents are required to provide a packed lunch for children attending a 4 hour or 6 hour session. 

Parents are asked for a voluntary donation each term of £10 for the preschool to provide a nutritious morning snack. This is detailed on the invoice and made clear that it is a voluntary contribution. However, parents can contribute a piece of fruit for each session attended if unable to provide a voluntary donation. Parents are required to provide nappies and wipes for children requiring nappy changes.   
Buxton Preschool has an optional school uniform for sale. This is a red T shirt and red sweatshirt, both bearing the preschool logo. 

The free entitlements will be delivered consistently so that all children accessing any of the free entitlements will receive the same quality and access to provision, regardless of whether they opt to pay for optional hours, services, meals or consumables.
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